
Mobile phone, Computer and Camera Policy
The Buckland Beehive take steps to ensure that there are effective procedures in place to protect all children and all vulnerable people from the unacceptable and inappropriate use of computers,mobile phones and cameras in the setting. 

To achieve this we will ensure:

Computer Safety
· The Buckland Beehive believes that children benefit from a technology free environment for, at least, part of their day.  Therefore there is no computer on the premises that children have access to.
· Sensitive information is held on a laptop device owned by the Manager and is not kept on the premises.

· Parents are reminded through signed consent and understanding forms NOT to put photos of children on social media without the consent of all parents. 

Personal Mobile Phones
· Personal mobile phones belonging to staff are not used on the premises during working hours. 
 

· At the beginning of the morning through our safety procedures staff are requested to turn mobile phones off until all children have left the building.
· In the event of an emergency, personal phones may be used in privacy away from the children with permission.

· Members of staff ensure that the setting telephone number is known to immediate family and others who may need to contact them in an emergency.  
Buckland Beehive Pre-School: Mobile 0777 2985991  Landline: 0560 3865484
· If members of staff take their own mobile phones on outings, for use in the case of an emergency, they must NOT take photographs or make or receive personal calls

· Members of staff will not use their personal mobile phones for taking photographs of children on outings unless parental permission has been granted.

· Parents and visitors are politely requested not to use their mobile phones whilst on the premises. Specific Camera Policy and Consent forms are distributed for special events such as the Christmas Play.
· Work experience students are advised through the induction process

Cameras, Tablet and Videos
· Members of staff must not bring their own cameras or recording equipment into the setting.
· There is one digital camera in the setting which is used to record the children’s learning development and for displays within the setting.
· Photographs or recordings of children are only taken on equipment belonging to the pre-school.
· Photographs can be taken on the Preschool Tablet which can then be sent to parents via our closed Facebook page.  

· Permission will be obtained from parents in the Registration Form where it is explained how cameras and recording equipment is used in the Preschool. 

· Where permission is not given the keyperson will inform all staff.
· Where parents request permission to photograph or record their own children at special events, permission will first be gained from all parents for their children to be included

Signed by the Pre-school Manager, Jane Beard:…………………………….

Date:…………………………………

Date Written:   June 2017, August 2018. August, 2019. 2020, 2021, 2022
Reviewed:  Annually
Read by:
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